
 
 
 
 
 

ALAGAPPA UNIVERSITY  
(A State University Re-Accredited with ‘A’ Grade by NAAC) 

KARAIKUDI 630 003 
PROFORMA FOR BOOKING THE UNIVERSITY AUDITORIUM 

FOR GENERAL PUBLIC & OTHER ORGANIZATIONS 
 

1. Name & Address of the Individual / 

Organization in whose name auditorium 

is to be booked 

 

 

2. Telephone / Mobile No. &  
E.mail Address of the contact person 

 

3. Booking for  
 

a. Convocation Hall 

b. Seminar Hall 

c. L.CT.L. Palaniappa Chettiar Memorial Auditorium 

d. Old Auditorium 

4. Nature of  the Organization / Party (Trust 

/ Academic / Company / Govt. Institution 

/ Private / Others)    (Please mention) 

 

5. Name of the Program (Seminar / 

Conference / Lecture / Cultural / Others) 

(Please mention)  

 

6. Names of the Chief and Other Guests / 
Speakers 
 
 

 

 

7. Expected No. of Participants  

8. Whether Lunch /Dinner will be provided 
for participant  

Yes / No 

9. Dates on which auditorium is required From :                              To: 

10. Timings From:                               To: 

11. Names of 2 responsible persons for the 
auditorium property  

1. 
 
2. 

12. Please mention additional facility, if any, 
required.  

 

 



 

TERMS AND CONDTIONS 

The auditorium is rented out subject to the following terms and conditions. The organisers in 
whose names the auditorium is booked shall be responsible for the observance of the terms 
and conditions: 
 

1. The Caution Deposit, Auditorium Rent and other charges shall be deposited in 
advance in the name of Registrar, Alagappa University, Karaikudi, by means of 
Challan, as detailed below: 
 

Sl. 
No. Name of the Auditorium SB A/c. No. Name of the Bank 

and Branch 
62722200073646 

(Rent only) 
 

Syndicate Bank, 
Karaikudi 

1. L.CT.L. Palaniappa Chettiar 
Memorial Auditorium 

530793493 
(Generator and  
other charges) 

 

Indian Bank, A.C. 
Campus 

2. Convocation Hall 530793493 
(Rent, Generator &  

other charges) 
 

Indian Bank, A.C. 
Campus 

3. Convocation Seminar Hall 530793493 
(Rent, Generator &  

other charges) 
 

Indian Bank, A.C. 
Campus 

4. Old Auditorium 530793493 
(Rent, Generator &  

other charges) 
 

Indian Bank, A.C. 
Campus 

 
2. The caution deposit will be refunded after deducting the electricity and generator 

usage and if any damage charges and on getting your requisition letter.  
3. Eatables, drinks, chewing of betel leaf (paan) will not be allowed inside the 

auditorium. 
4. Tea / Snacks / Lunch / Dinner will not be allowed inside the auditorium and will 

be allowed to be served only in the lawn adjacent to the auditorium with prior 
permission. 

5. If any loss or damage is reported by the auditorium Manager, recovery will be made 
from the caution deposit.   

6. Entry of anti-social elements will not be allowed inside the auditorium. 
7. The auditorium can be taken over by the organiser two hours prior to the scheduled 

program and handed over back immediately after the program is over. 
8. Arms or any other inflammable materials will not be allowed inside the auditorium.  
9. Smoking / Crackers / Use of liquor is strictly prohibited both inside and within the 

campus of the auditorium.  
10. No posters, stickers, wall papers etc. shall be pasted on the walls of the Auditorium / 

Chairs and no pins shall be used in the Stage Screen of the Auditorium. 
11. Cleanliness shall be maintained in and around the auditorium by the booking party.  

Failure to clean will entail adjustment of charges from the caution deposit.   
12. Political, religious and unlawful meetings are not permitted. 



13. The organizer of the program / function shall be responsible for the safety of life of 
participants and property inside the auditorium / the campus of auditorium and 
indemnify any loss / damage caused.  

14. The University reserves the right to cancel the booking of the auditorium at any time 
without assigning any reason thereof.   

15. The Organizers of the programme should not use either the University Crest 
(Emblem) or the University Photograph etc. in any manner in the advertisement of 
their programme to be conducted in the University auditorium. 

16. The accommodation should be limited within the capacity of the Auditorium and it 
should not be overcrowded under any circumstances. 

17. The University will not be responsible for the interruption and failure of electricity 
supply by the Tamil Nadu Electricity Board due to unforeseen situation. 

18. No Programme will be allowed to be held after 10.00 p.m. 
19. Advance booking for Auditorium may be permitted for not more than three months 

ahead from the date of the programme. 
20. Postponement of the programme may be permitted only once subject to the 

availability, with prior notice. 10% of the total rent shall be levied as postponement 
charges for more than one postponement. For cancellation of booking, 20% of the rent 
shall be levied as cancellation charges from the total rent remitted. 

21. Electricity charges and diesel charges for Generator at actual cost will be deducted 
from caution deposit. 

uqkqLjxgt<!

! npgh<hi!hz<gjzg<gpg!gjzbvr<Ggt<!gQp<g<g{<m!sm<mk<!kqm<mr<gTg<G!
dm<hm<M! uimjgg<G! upr<gh<hMgqxK/! -s<sm<mk<kqm<mr<gTg<G! gjzbvr<g!
dhObigqh<hiti<!LPh<!ohiXh<Ohx<g!Ou{<Ml</!

2/! gjzbvr<g! uimjg?! hqj{k<! okijg! lx<Xl<! Gxqh<hqm<Mt<t! -kv!
okijggjtBl<!Le<! h{lig!npgh<hi! hz<gjzg<gpgh<! hkquiti<! ohbiqz<!!
ur<gqbqz<!gQp<g<g{<muiX!osZk<k!Ou{<Ml</!!!

u/!
w{</!

gjzbvr<g!ohbi<! Oslqh<H!g{g<G!w{<! ur<gqh<!ohbi<!lx<Xl<!
gqjt!

73833311184757!
)gjzbvr<g!uimjg!lm<Ml<*!

!

sq{<cOgm<!ur<gq?!
gijvg<Gc!

2/! oz/sqk/oz/!
hpeqbh<hs<!
osm<cbii<!fqjeU!
gjzbvr<gl<! 6418:45:4!

)o\eOvm<mi<!lx<Xl<!-kv!
okijggt<*!

!

-f<kqbe<!ur<gq?!
npgh<hi!gz<Z~iq!
utigl<!

3/! hm<mltqh<H!
gjzbvr<gl<!

6418:45:4!
)gjzbvr<g!uimjg?!
o\eOvm<mi<!lx<Xl<!-kv!

okijggt<*!
!

-f<kqbe<!ur<gq?!
npgh<hi!gz<Z~iq!
utigl<!

4/! hm<mltqh<H!
gjzbvr<g!
gVk<kvr<g!njx!

6418:45:4!
)gjzbvr<g!uimjg?!
o\eOvm<mi<!lx<Xl<!-kv!

okijggt<*!
!

-f<kqbe<!ur<gq?!
npgh<hi!gz<Z~iq!
utigl<!

5/! hjpb!
gjzbvr<gl<!

6418:45:4!
)gjzbvr<g!uimjg?!
o\eOvm<mi<!lx<Xl<!-kv!

okijggt<*!

-f<kqbe<!ur<gq?!
npgh<hi!gz<Z~iq!
utigl<!



!

3/!lqe<sivl<?!o\eOvm<mi<!hbe<hiM?!ohiVm<gt<!Oskl<!WKlqVh<hqe<!!njugjt!
osZk<kh<hm<m!hqj{k<!okijgbqzqVf<K!gpqk<Kg<!ogi{<M!lQkqk<!okijgjb!
kr<gtK!Ogm<Hg<!gckk<kqe<!Ohiqz<!upr<gh<hMl</!

4/!Gtqi<hier<gt<?! oux<xqjz?! hig<G! Ohie<x! ohiVm<gt<! hz<gjzg<gpg!!
gjzbvr<gqEt<!nElkqg<gh<hmlim<miK/!

5/! OkfQi<?! d{U! ujgggt<! nvr<gqe<! outqh<Hxk<kqz<! dt<t! uvi{<miuqz<!
lm<MOl!Le<!nElkq!ohx<X!hiqlixh<hm!Ou{<Ml</!

6/! fqgp<s<sqbqe<! OhiK! gjzbvr<gqz<! WOkEl<! ohiVm<gt<! Oskl<! njmf<kkig!
gjzbvr<g!Olziti<!Hgii<!okiquqk<kiz<!nkx<G!=mie!okijgjb!hqj{k<!
okijgbqzqVf<K!gpqg<gh<hMl</!

7/! s&g!uqOvikq!we!gVkh<hMl<!fhi<gt<!dt<Ot!nElkqg<gh<hm!lim<mii<gt</!

8/! fqgp<s<sq! okimr<Gukx<G! -v{<M! l{q! Ofvk<kqx<G! Le<ei<! gjzbvr<gl<!
fqgp<s<sq! ohiXh<hitiqml<! yh<hjmg<gh<hMl</! ! fqgp<s<sq! LcUx<x! dmOe!
gjzbvr<gk<kqje!Olzitiqml<!fz<z!Ljxbqz<!kqVl<h!yh<hjmg<g!Ou{<Ml</!

9/!Kh<hig<gq!lx<Xl<!wtqkqz<!kQh<hx<xg<%cb!wf<kh<!ohiVTl<!gjzbvr<gk<kqEt<!
wMk<Ks<!osz<z!nElkqbqz<jz/!

:/! Hjgh<hqck<kz<! 0! lK! nVf<Kkz<! 0! hm<miS! ouck<kz<! Ohie<xju!
gjzbvr<g!utigk<kqEt<!kjm!osb<bh<hm<Mt<tK/!

21/!Suovim<cgt<! 0! uqtl<hv! km<cgt<! Lkzieju! gjzbvr<g! Sux<xqOzi! 0!
-Vg<jgbqOzi! jug<gg<<%miK/! gjzbvr<g! Oljmbqz<! nzr<givk<kqx<gig!
Dsq!Ohie<x!ohiVm<gjt!hbe<hMk<kq!Oljmjb!Oskh<hMk<kg<!%miK/!

22/!fqgp<s<sq!fmg<Gl<!OhiKl<!0!Lcujmf<k!hqe<eVl<!gjzbvr<g!utigk<kqje!
Sk<klig! juk<Kg<! ogit<uK! fqgp<s<sq! fmk<Khuiqe<! ohiXh<H/! ! kuXl<!
hm<sk<kqz<! Sk<kl<! osb<ukx<gie! okijgjb! hqj{k<! okijgbqzqVf<K!
gpqk<Kg<!ogit<th<hMl</!

23/!nvsqbz<?!lkl<!okimi<hie!fqgp<s<sqgTg<G!gjzbvr<gl<!upr<gh<hm!lim<miK/!

24/!hz<gjzg<gpg! gjzbvr<g! dmjlgTg<Gl<?! hr<G! ohXOuii<! dbqVg<Gl<!
fqgp<s<sq!fmk<KhuOv!Lg<gqbh<!ohiXh<hitq!Nuii</!

25/!gjzbvr<gk<kqje! uimjgg<G! yKg<gOui! nz<zK! yKg<gQm<jm! wf<k!
Ofvk<kqZl<! wu<uqk! Le<exquqh<Hl<! -e<xq! vk<K! osb<bOui! npgh<hi!
hz<gjzg<gpgk<kqx<G!diqjl!d{<M/!

26/!hz<gjzg<gpgk<kqx<G! osif<klie! hmr<gjtObi?! sqe<er<gjtObi! wf<k!
ujgbqZl<!fqgp<s<sq!fmk<Khui<gt<!uqtl<hvh<hMk<kg<!%miK/!

27/!wf<ks<! S,p<fqjzbqZl<! gjzbvr<gqe<! olik<k! -Vg<jgg<G! Olz<! nkqglie!
hii<jubiti<gjt!nElkqg<gg<!%miK/!

!



!

28/!kuqi<g<g! Lcbik! S,p<fqjzbqz<! lqe<uiiqbk<kiz<! kjm! osb<bh<hMl<! lqe<!
kjmg<G!hz<gjzg<gpgl<!wu<uqkk<kqZl<!ohiXh<Ohx<giK/!

29/!-vU! 21/11! l{qg<G! Olz<! fqgp<s<sq! okimi<f<K! fjmohx! nElkqg<gh<hm!
lim<miK/!

2:/!fqgp<s<sq! fjmohXl<! fitqzqVf<K! 4! likr<gTg<G! Le<ei<! lm<MOl!
gjzbvr<gl<!Le<hkqU!osb<bh<hMl</!

31/!fqgp<s<sq!Okkq!lix<xl<!osb<K!lX!Okkqbqz<!fmk<Kukx<G!gjzbvr<G!wu<uqk!
yKg<gQMl<! -e<xq! -Vf<kiz<! yV! kmju! lm<MOl! nElkqg<gh<hMl</! fqgp<s<sq!
Okkqjb! lQ{<Ml<! lix<xl<! osb<kiz<! olik<k! okijgbqz<! 21&! nkqglig!
uS,zqg<gh<hMl</! ! fqgp<s<sqjb! vk<K! osb<kiz<! gm<cb! okijgbqz<! 31&!
hqck<kl<!osb<bh<hm<M!lQkqk<!okijg!upr<gh<hMl</!

32/!hqj{k<! okijgbqz<! -Vf<K! lqe<! gm<m{l<?! o\eOvm<mVg<gie! wiq! ohiVt<!
gm<m{l<!Ngqbju!gpqk<Kg<!ogit<th<hMl</!

----- 

 
 
 
 
 



 
TARIFF DETAILS 
 

Sl. 
No Particulars 

Affiliated Colleges/  
Govt./Govt. Aided 

Educational 
Institutions 

Service 
Organizations & 

Private Educational 
Institutions  

Commercial 
Establishments 
and Ticketed 
Programmes 

 
L.CT.L. Palaniappa Chettiar Memorial Auditorium 
1. Auditorium rent 15000.00 20000.00 25000.00
2. Genearator rent, P.A.System 

& other charges 
4000.00 4000.00 4000.00

     Total 19000.00
           + 

24000.00 
               + 

29000.00
        + 

3. Caution Deposit 
(Refundable) 

10000.00 10000.00 10000.00

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals

5. Others  
(Service tax if any) 

 

 
Convocation Main Hall 
1. Auditorium rent 20000.00 25000.00 35000.00
2. Genearator rent, P.A.System 

& other charges 
4000.00 4000.00 4000.00

     Total 24000.00
               + 

29000.00 
                 + 

39000.00
       + 

3. Caution Deposit 
(Refundable) 

10000.00 10000.00 10000.00

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals

5. Others   
(Service tax if any) 

 

 
Seminar Hall 
1. Auditorium rent 4000.00 6000.00 10000.00
2. Genearator rent, P.A.System 

& other charges 
4000.00 4000.00 4000.00

     Total 8000.00
              + 

10000.00 
                + 

14000.00
            + 

3. Caution Deposit 
(Refundable) 

5000.00 5000.00 5000.00

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals

5. Others  
(Service tax if any) 

 

 
Old Auditorium 
1. Auditorium rent 3000.00 5000.00 7500.00
2. Generator Rent, P.A.System 

& other charges 
4000.00 4000.00 4000.00

     Total 7000.00
                 + 

9000.00 
                   + 

11500.00
       + 

3. Caution Deposit 
(Refundable) 

3000.00 3000.00 3000.00

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals

5. Others   



(Service tax if any) 

 

INFORMATION ON AVAILABLE FACILITIES 

Place 
Total 
No. of 
Seats 

Tea 
Table Podium Table Centralized 

AC 
Good Lighting 

and Public 
Address System 

Convocation Hall 776 2 2 5 Available Available 
Seminar Hall 225 2 1 5 Available Available 
L.CT.L.P.M.Auditorium 555 2 1 5 Available Available 
Old Auditorium 150 2 1 2 Available 

(Split AC) 
Available 

 
 I / We hereby agree and undertake to observe all the instructions in connection with 
the use of the Auditorium 
 
 
Date:                  Program Secretary         Head of the Department 
------------------------------------------------------------------------------------------------------------ 

For Office Use
Auditorium Date Available Not Available 

a) L.CT.L.Palaniappa Chettiar 
Memorial Auditorium 

   

b) University Convocation Hall    
c) Convocation Seminar Hall    
d) University Old Auditorium    

 
 Orders are requested to give permission to ………………………………………………... 

…………………………………………………… to utilize the …………………………………... 

………………………………………………………………………………………………………. 

On …………… 

 
 
Junior Assistant                                                                                    Assistant Engineer (Elec.,) 
 
 
 
        Assistant Engineer 
 
     
 
              Finance Officer                      
 
 
 
                                                                                                  Registrar 
 
 
 

                                                    Vice-Chancellor 


